2014 RSVP Staff Reviewer eGrants Instructions

Staff Reviewers will be entering their scores and comments into eGrants using the eGrants Classic screens. We
have placed each of you on a panel with your fellow panelists. Since this is a Blended Review, we will be using the
Peer Review Stage of the review. This allows External and Internal Reviewers to enter their ratings and
comments into the same area.

Once you sign into eGrants click on the “Reviews” folder on the main tree. This will open to a whole new set of

folders.
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Then click on “Review Results” to open another branch of the tree, and here you will find “Enter/Certify Review
Scores”.

Click on “Enter/Certify Review Scores”. This will open a pop up screen that you will enter your Comments and
Scores from your Individual Reviewer Form that has been approved by your POL.
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In this pop up screen you will click on the yellow NOFA field and click the down arrow next to that field

(@ e(rants (ent_rev_scores) ﬁ _ r

File Edit Commands findow Help

Gl A4 ThaFEE e ?

Enter Reviewer Scores (ent_rev_scores/jwineT1)y
NorA Grouptame T ewtoe - swer femwer

Reviewer Consensus
Prime Applicant Score Rank Score Band Rank Certify

T
MOFA Group Names X - ::lj

Find EECI

MOFA Group Name | Stages
RSVP 2012 State Money Year 2 of 2 (Texas Only) Staff 1
RSVP 2013 Competitions - Appendix A: Parts 1 &2 Peer
RSVP 2013 Competitions - Appendix A: Parts 1 &2 Staff
RSVP 2013 Quarter 2 (Year 2 or 3 of multi year grant) Staff
RSVP 2013 Quarter 3 (Year 2 or 3 of multi year grant) Staff
RSVP 2013 Quarter 4 (Year 1 of single or multi year gran...  Staff
RSVP 2013 Quarter 4 (Year 2 or 3 of multi year grant)

::atiti-:uh """""""""
RSVP 2014 Competition
RSVP Augment 2012 Relinquishment Funds Competition  Staff
RSVP Mew 2012 Relinquishment Funds Competition Peer

(IR . ; TOA

Once you have selected the correct NOFA “RSVP 2014 Competition — Peer Stage”, then move over to the Panel #
box and type in your panel number (1-45). Once you have entered your panel number Press F8 on your keyboard
or the Execute Query button on the top of the screen.
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This will take you right to your own panel’s Individual Reviewer Forms. You can move back and forth between
Reviewers on your panel by pressing the Blue Arrows. When you are on your own Individual Reviewer Form

screens, you can click on the name of the Legal Applicant to be able to enter your comments and scores for that
application.
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Pél eGrants (ent_rev_scores) - ‘: - =R
Eile Edit Commands Window Help

"E_sEmer....'. ores (e . 3 5 3 o A A A A e A o e
NOFA Group Name | RSVP 2014 Competition | Review Type Stage# | 1 Panel# | 1
I Reviewer |Mk:haeIGarcia I Reviewer Consensus
Application ID SubapplicantiLegal Applicant Prime Applicant Score Rank Rank  Certify
Wm Valley Adutt Resources — | | m B
| [135R142865 Ohio Association of Foodbanks | | r
|135R143756  |HANDSON CENTRAL OHIO INC | [ | L
|135R143903 |Federation Employment and Guidance Service, Inc. | [ of | =
Overall Comments
= | m Reports | -
SubBgt# [
Run Report
=
| Category Max Ptz Score Category Comments

|l Program Desian (50%) | o -
|5trengthen'ng Communities through focus area activ | 80 | o5
| 01. Demonstrates community need in the Primary | 6] 0
| 2. Demonstrates plans and infrastructure to mai | 16 Iﬁ
| 03. Describes how the service activites leadto ! | 16 | 18 -

Service Categories

Service Category Issue Area Main View/Print Conflict of Interest Form | [ Review is Complete

Mental Heatth Health/MNutrition = e |
|Mentnmg |Hurnan Needs [ N

Review is Complete |

Score for this proposal in this review category

_Record: 5/30 [ ol

You will click on the white box under Score to enter your score for Q1., Q2., Q3.,.... And you will click on the large
narrative box under Category Comments to enter your Comments or Strengths and Weaknesses. Enter the
Comments for a section next to the last question of each section, so for:

e Strengthening Communities — Q7 —you will enter your comments

e Recruitment and Development Volunteers — Q11 — you will enter your comments
e Program Management — Q16 — you will enter your comments

e Organizational Capability — Q20 — you will enter your comments
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Next to Clarification Questions, enter any clarification questions you are suggesting be asked of the applicant.

In the Overall Comments section, please enter your Applicant Feedback from the end of your IRF. When you
press Save in the upper right corner your score will automatically be tallied and pasted at the top of the screen.
As you enter each IRF, the scores will be shown at the top of the page.

(@ eGrants (ent_rev_scores) m _m_-_ v @Elﬂ
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Eile Edit Commands 5 Window Help

o e (e B N e

"2_9 Enter Reviewe iel

NOFA Group Name RSVP 2014 Competition v | Review Type Stage# | 1 Panel# | 1

Reviewer |Michael Garcia

Reviewer Consensus
Application ID Sub. licant/Legal Applicant Prime Applicant Score] Rank Rank Certify
[135R142780  |EastValley Adult Resources [ T | L=
135R142865 |ohio Association of Foadbanks [ | | r
[135R143756  |HANDSON CENTRAL OHIO INC [ [ | (.
135R143803 |Federation Employment and Guidance Service, inc. | |_| | o =
Overall Comments
=l M Reports | -
SubBgt# [
Run Report
=
Category Max Pts Score Category Comments
| QI7. Descriptions of staff postions and identifica| 16 | 1
| 018. Examples of the applicant's track recordin1| 16 |
| @19. Demonstration of organizational infrastructu | 16 |
Clarification Questions | | 1
Brvice Categories
Service Category moTmaTE Main View/Print Conflict of Interest Form | Review is Complete

IMental Health Health/Nutrition = Show Questions |
|Mentnr'ng |Hurnan| Needs N Review is Complete |

Enter value for Category
_Record: 28/30 =

You have finished entering your Individual Reviewer Forms into eGrants. Thank you for your help reviewing the
2014 RSVP applications.

You will see Budget Adequacy and Cost Effectiveness questions: Q21., Q22., Q23. At the bottom of your list of
questions. These questions are going to be answered by the FFMC Reviewers. Please ignore those questions.
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